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Introduction

Dear Partner,

Dashen Bank S.C. is committed to enhancing efficiency and convenience within our organization. To achieve this, we are undergoing a

significant transformation of our procurement processes. By modernizing our approach to procure goods, services and works, we aim to:

e Streamline operations: Simplify and digitize procurement procedures for both our company and our suppliers.
¢ Enhance employee experience: Provide our employees with a more user-friendly and efficient way to request and obtain necessary
items.

e Optimize costs: Identify opportunities to reduce expenses and improve value for money in our procurement activities."

To make it happen, we have selected SAP-Ariba, a leading cloud procurement solution. SAP-Ariba will become the single, simple,

structured, and digital procurement platform supporting all our activities, from e-sourcing and contract management.

This new way of working will bring clear advantages to you, such as the possibility to boost sales through catalogues, simpler operations,
fewer errors, greater collaboration, and visibility along the entire order lifecycle. Doing business with clients through the Ariba Network

platform will be completely free of charge for you.

This new way of working is not an option. Dashen Bank is progressively replacing its current existing manual practices, and SAP Ariba will
become the electronic procurement platform to procure goods, services, and works.

This document is a Quick Start guide to help you start registration, sourcing, and Who to contact in case of need.

Looking forward to continuing doing business together
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Supplier Request and Registration: High Level Process
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Supplier Registration Statuses

STATUS DESCRIPTION

Not Invited The Supplier Request has been approved and the supplier is created in the SAP Ariba Supplier
Management Solution database, but the supplier has not yet been invited to register.

Invited The supplier has been invited to register.

Registered The supplier registration has been approved.

In Registration The supplier has started the registration but in progress for completing the External Supplier Registration
Form

Pending Approval The supplier has submitted the External Supplier Registration Form for approval.

Registration Denied The supplier’s registration has been denied.




Supplier Registration: “How To” Guide Access Log In (1/2)

You have received an Invitation to register, similar to the
one below. Clicking on the link, you will be redirected
to the Login page

Invitation: Register to become a supplier with Dashen-Ariba Sourcing-TEST © nbox x

i Girma <s prod T.Doc263:

tome v

650@smtp.mnt.ariba.com>

09:29 (0 minutes ago) ¢

Register as a supplier with Dashen-Ariba Sourcing-TEST

Hello!

Wubanchi Girma has invited you to register to become a supplier with Dashen-
Ariba Sourcing-TEST. Start by creating an account with Ariba Network. It's free.

Dashen-Ariba Sourcing-TEST uses Ariba Network to manage its sourcing and
procurement activities and to collaborate with suppliers. If XYZ Company
already has an account with Ariba Network, sign in with your username and

password.

Click Here to create account now

@]

Benefits of a business
relationship on SAP
Business Network

b4

1. Digitalize your business

Collaborat Your customer on the same

secure network, while improving efficiency with A
paperless processes

2. Ensure sustainability and
compliance

Keep your business information up to date,
share certifications, and assessments with
customers

3. Simplify the sales cycle
Participate in Sourcing events and e-auctions

4. Explore new business opportunities

@H

Dashen Bank - TEST

Connect with Dashen Bank - TEST on
Business Network to collaborate.

Invited by pashen-Ariba Sourcing-TEST

Create new account

Use existing account

Either Login in SAP Ariba with your existing Ariba account or
create your new account

Welcome, Training Manual Supplier

Have a question? Click here to see a Quick Start guide.

Sign up as a supplier with EEP - Ethiopia Electric Power - TEST on SAP Ariba.

EEP - Ethiopia Electric Power - TEST uses SAP Ariba to manage procurement activities.

Create an SAP Ariba supplier account and manage your response to procurement activities required by EEP - Ethiopia Electric Power - TEST. m

Already have an account? m

About SAP Business Network

The SAP Business Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities regardless of which Ariba solution
your customers are using. Once you have completed the registration, you will be able to:

« Respond more efficiently to your customer requests

Work more quickly with your customers in all stages of workflow approval

Strengthen your relationships with customers using an SAP Business Network solution

Review pending sourcing events for multiple buyers with one login

Apply your Company Profile across SAP Business Network, SAP Business Network Discovery and Ariba Sourcing activities

Moving to the SAP Business Network allows you to log into a single location to manage:

o All your Ariba customer relationships

« All your event actions, tasks and transactions
* Your profile information

« Allyour registration activities

* Your contact and user administrative tasks

If you have already an Ariba Network account (because you transacted
with another company) you can click on Log-In and enter your
credentials.

Enter Your Account Information

* Inccates & vequired el

ter on th

essfully log

name




Supplier Registration: “How To” Guide- Access Log In (2/2)

Please fill your Company Information and the user account A welcome email will be received by the Supplier
information. Please don’t forget what you entered for User Name upon successful creation of an account in Ariba Network
and Password. Also fill Tell us more about your business, (AN). In doing so, the Ariba Network ID (AN ID) is
accept the Ariba Privacy Statement and click on Create account created for this supplier and reflected back in Dashen
and continue Bank Supplier Lifecycle and Performance Management

module as well.

Administrator account information @&

e ey TR Welcome to the Ariba Commerce Cloud borx =3
Absbe Kebaede

Ariba Commerce Cloud <ordersender-prod@ansmtp.ariba.com> 231 (1minuteago) sy q
Email * tome v

mahorkaa@gmail.com

Use my email as my usermame

Welcome to the Ariba Commerce Cloud
Password * Repeat password =

Your registration process on the Ariba Commerce Cloud for Training Manual Supplier is now complete.

srssssssssnEEEEn. > L ——— >

Your organization's account 10 AN1
I hawve read and agree with the Terms of Use.

I hereby agree that SAFP Business Metwork will malke VBT

parts of my Personal Data (as defined in the Privacy .
As the account administrator for this account, make sure to keep your username and password in @

Statement) accessible to other users and the public
secure place. Do not share this information,

based on my role within the SAP Business MNMetwork and
the applicable profile wvisibiliby settings. 1f you registered after receiving an invitation from an Ariba On Demand Sourcing buyer, you can now
access and participate in the buyer's sourcing events, The Seller Collaboration Console provides a
centralized location for you to manage all your Ariba On Demand Sourcing events and buyer
relationships.

Please see the Privacy Staterment to learm how we process
personal data.

Ariba On Demand Sourcing buyers might request that you complete additional profile information as part
of their Supplier Profile Questionnaire, When you access customer requested fields for a specific buyer,
you will see a pop-up page with that buyer's name; that page contains the buyer's customer requested
fields.

\/ I'm not a robot




Supplier Registration: “How to” Guide - Supplier Registration
Questionnaire

Immediately after signing up or logging in Ariba, you are directed to

, . . . . ’ In the last section Bank Information you need to prepare your
the Bank’s §uppI|er reglstrathn questionnaire. To ensure general bank related data, like Country, Type or Account
Bank’s business process is not being on hold. Number

Ariba Sourcing i Company Sefings v Manusl Sppler v Fesdback  Help v

Console = Doc1846086145 - Supplier Registration Questionnaire ® ;h'é'd,_y; 1:43:49

¥ 1 General Supplier Information

Submit Entire Response

In the General Supplier Information, you should enter the general
contact details for your company.

On the bottom of the page you can always Save draft, when you
want to save your current entries or Submit response, if you want
to send the response to the Bank. For content related messages you
can contact Dashen Bank Supply Chain Management Team via
Compose message

(*) indicates a required field

Submit Entire Response l Save draft J \ Compose Message I Excel Import




You have logged out and start with Ariba again?

Login the Ariba Supplier Network, enter your credentials and click Switch to Ariba Proposals and Questionngires and ensure
that you are linked to the Dashen Bank. You will see all your

on Login. (https://service.ariba.com/Supplier.aw/) ) . . .
sourcing Events and Questionnaires with Dashen Bank

here.

SAP Ariba Proposals and Questionnaires ~

200 K

[E7" Arba Proposals and Questionnaires - I

DASHEN-ARIBA SOURCINGTEST

SAP Ariba

Welcome to Dashen Bark Arba Suppler Portal

Supplier Login

Home

Events
e [ EndTime 4 Event Type Patdpated
ret Noitems
Registration Questionnaires =
Tie D End T 4 Staus

v Status: Complted (1)

SupplerRegisraton Questiomnare Doc263836650 922024 1023 AM Pending Approval

Qualfication Questionnaires.

Tile [} EndTime Commodiy Regions Staus
Nottems
Questionnaires =
Tite [} EndTime 4 Commodiy Regions St
Nottems

If you have forgotten your username or password you can click
Forgot username or password

Having trouble logging in?

Please select one:

1 forgot my username.
| forgot my password.
| want to log in with a one-time password using the Ariba Supplier mobile app. Learn more




Invitation to a Sourcing Event

When Dashen Bank invites you to a Sourcing or Procurement Event you
will receive an email stating the Procurement Name and the Event Start.
You can respond or deny participating by clicking on the links in this email.

tome v

ASNAKE CHEMEDA <sdsystem-produae+dashenbank-T.Doc264151327@smtp.mnt.ariba.com>

09:46 (6 minutes ago)

Dashen-Ariba Sourcing-TEST has invited you to participate in the following
event: Generator Procurement DB_TWO ENVELOP(GWNCS_LB). The event
is set to begin on Wednesday, September 4, 2024 at 11:46 PM, Pacific Daylight
Time.

Use the following username to log in to Dashen-Ariba Sourcing-TEST events:
LarsenCorporationPLC@gmail.com.

Click Here to access this event.
When you click this link, log in with your usemname and password. You will then

have the option to register your buyer-specific user ID with a new or existing
Ariba Commerce Cloud account and participate in your event.

Dashen-Ariba Sourcing-TEST has invited you to participate in an event: Generator Procurement & @
DB TWO ENVELOP(GWNCS _LB). D inborx

O «

Switch to Ariba Proposals and Questionnaires and ensure that
you are linked to DB. You will see all your sourcing Events and
Questionnaires with DB here. If you haven’t finished the supplier
registration, please click on Complete Registration.

E !7 Ariba Proposals and Questionnaires v | Standard Account

ETHIOPIAN ELECTRIC POWER (EEP)-TEST

There are no matched postings.

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who ar
Inc. administers this site in an effort to ensure market integrity.

Home

Events

Registration Questionnaires

Title ID End Time |

>

Qualification Questionnaires

10




Login the Ariba Supplier Network, enter your credentials and

X . If you have already filled the registration and it got approved by Dashen
click on Login. ( ) Bank and then you can access all events

EL Ariba Pr and Questionnaires ~

SAP Ariba
Supplier Login

Anker-pp.ariba31574@gmail.com

Forgot Username or Password




Responding to a Sourcing Event

You will find the general details of the event, like Publish time and Due Before every event you need to accept a general Ariba Bidder
Date. You will always find the Time remaining at the top right corner of Agreement to your acceptance on the general terms &
every event screen. If you don’t want to take part in the event you click conditions

Decline to Respond. If you are interested, please click Review
Prerequisites

Ariba SOUfCing 5 Congany Setngs v Aver Sondoorey  Feedback  Helpy 1
k Go back to Ethiopan Electic Power (EEP)-TEST Dashboard Desitop File Sync
; ) . ) Time remaining
Event Details 2 Doc1897406296 - Sourcing Project Round: 1 02150

Review and respond to the prerequistes. Prerequisite questions must be answered before you can view event content or participate in the event, Some prerequisites may require the owner of the event to review
Download Tutorils and acoept your esponses before you can continue with the event, I you decline the terms ofthe prerequisites, you cannot view the event content o particpate n this event

Response Team

d Content { Decline to Respond ‘ ’ Print Event Information
|
v Checkist ‘
-
1. Review Event Detalls Al Content - i
|
Name Price Quantty Extended Price Total Cost |
|
2 Apparatus v/ Less.. - 625 pack L L.
You get forwarded to the response screen. If pricing is involved
3, Select LotsiLine hems Apparatus : : :
e (like in an RFP or an Auction) you need to Select Lots to start
Requested Delivery Date:  Mon, 1 Apr, 2024
4. Submit Response : i ;i RFP response
adama
hipTo:  adama, OR 541
gk :“:;aow Event Bidding Currency
v Event Contents — Setect evert bidding currency
Use a different currency for different tots
All Content TrackingNumber. ~ APPARATUS
Select Lots/Line tems  Select Using Excel
A dimmed checkbox indicates lots for which bidding is required, or for which you have already placed a bid. You cannot modify your intent to bid on these lots.
Lots Available for Bidding
Name.
OPC CEMENT

12



Responding to a Sourcing Event

Before you can respond to the RFP you need to confirm the
materials/services for which you want to give a proposal. Some
might be mandatory (like below “Laptop”), some can be optionally
chosen. After given your selection Confirm Selected Lots.

A dimmed check box indicates lots for which bidding is required, or for which you have already placed a bid. You cannot modify your intent to bid on
these lots.

Lots Available for Bidding =
v Name Reason for not bidding

5.1 Laptop 15"

Specification:

- Manufacturer DALL

- Operating System WINDOHS 10
- NVDEDA Graphic component

7 5.2 Printer

Specification

- Manufacturer KANON
- Color Black

- 4800 x 1200 dpi

- Two Fine Cartridge

Confirm Selected Lots

If you have filled out all required (marked with an asterisk) fields of the event
you can Submit Entire Response. You can also Save draft, if you don’t want
to send your response to Dashen

(*) indicates a required field

Submit Entire Response | UpdateTotals | | Savedratt

13

If you want to contact us or download the event content to Excel
please select Compose Message and Excel Import

Compose Message Excel Import

If you have submitted your response, the system will tell you, if you
have forgotten a mandatory question. If you have filled all
fields, Ariba will give you a confirmation that your response has
been sent to Dashen. Your response can always be

revised and you will always see the Time remaining.

Console

Event Messages
Response History

Response Team

v Checklist

1. Review Event Details

> Doc324281972 - Demo - Sourcing

Time remaining
@ 13 days 21:36:14
Project

J Your response has been submitted. Thank you for participating in the event.

Revise Response

All Content =




Login and Home Page

E;V Business Network + 20
To access to the “Ariba Network Supplier”, click on the
following link and you will be sent to the Login page:
: . ; https://service.ariba.com/Supplier.aw
Supplier sign-in SAP Business Network for suppliers webinars

] Register or access on-demand webinars

specifically designed for suppliers to support Insert the crede nti a Is you ’ ve preViouSIY
them on their journey. These cover a range of Created and then Clle on “N ext”

topics, across the various regions, and are

Wsemame relevant to both Enterprise and Standard
accounts.
If you’ve forgotten the password you can click on
m “Forgot username” and you will be sent to a
— page where to reset and create again your
password

New to SAP Business Network?
Register Now or Learn more

In the Ariba Network Supplier Home Page you can:

ETY  Business Network v standard Account | Get enterprise sccount | ([l Q0 F 1, Upgrade y0u1' account

Home  Enablement  Discovery v Workbench  Catalogs v Assessments Create v
- | 2. Access to the action menu
i
Leads In Location v | By Product Q \
< T . .
. g L YE " : 3. Modify your Company Settings

il ctirad® 3
Overview  Getting started %

4. Modify your Personal Settings

& O O
B - T 5. Access to the Ariba Network Help Center
My widgets 3% customize
Company profile My leads Download app Shipment tracking

14
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Support

LZA!? Business Network v  Standard Account | Get enterprise account -

Home Enablement Discovery v Workbench Catalogs v Assessments

| T utorials I
" [ sueeom ]

Leads In Location
‘ | Documentation ]

o B 4
\ - : 112 VWwhat is SAPFP Business Network?

Vwhat is Network Catalog—
If you click in “Help”, as showed heighted in above picture, it will be open
a menu where you can navigate and open different section:
*  Youcan find a solution by searching the “Help Topics” S B rEE e e L S
*  (Click on “Tutorials” to go through the Ariba Learning Center which
for SAP Business Network Tutorials for Suppliers.
= Click on “Support” to go through the Ariba Support Center, where e s bt
you can find a solution to your problem or raised a question in the
Ariba Community;
=  Click on Documentation to see previous topic that could contain important information to related queries.

Commmon browser iIssuces

Finding orders,. invoices, and o___

Contact Dashen Bank’s Supply Chain Management Support Team

ARIBA HELP CENTER

(for technical support) -

has useful Video Tutorials

If you require any further clarification relating to registration process or status, you can obtain information from bank’s the Supply Chain Management Department

support team via office telephone number at +25111-518-0356.
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SAP ARIBA Supplier FAQs
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Topic Overview (1/2)

* Why do we ask you to register and qualify? Click here
* What is ARIBA and the ARIBA Network? - Click here
* [ already have an Ariba Network account / ANID - Click here

* A duplicate account was identified during the Ariba Network registration - Click FHere

* What to do when I am the wrong person to contact in my company? - Click Here

* What does it mean when ARIBA says that the link has expired? - Click Here

* Do I need to provide a DUNS number during registration? - Click Here

e How to access different events — Click Here

* [forgot my password. What do I do? - Click Here




18

Topic Overview (2/2)

* How can I change my email address? - Click Here

* How do I change my password in the ARIBA Network? - Click Here

* How canIadd a User / Let a colleague work on a questionnaire? — Click here

* How to find the Administrator of my company's ARIBA Account - Click here

* What if you need help with the questions that we would like you to answer? - Click Here
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Why do we ask you to register and qualify?

* Dashen Bank is mandated to actively manage its supplier base, ensuring up-to-date information
is available on all its business partners, which includes current certificates as well as address and
general business information. This is achieved through a process which is run on SAP ARIBA,
the world’s leading electronic procurement platform.
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What is ARIBA and the ARIBA Network?

* SAP ARIBA is a cloud-based purchasing platform which enables digital business interaction
between suppliers and customers. 3.6 Million companies worldwide are already interacting
through ARIBA, 2.3 Trillion US$ of annual commerce volume is being handled at this time.

, as part of the ARIBA product suite, is the central platform that allows
Customers and Suppliers to interact. This includes the exchange of business documents (like
tenders and questionnaires) as well as general company and marketing information.

* Basic access to ARIBA Network (which allows participating Dashen Bank tenders) is free of
charge. If you wish to further explore technical options, like a full integration of the product into
your own ERP and Sales systems, SAP offers various commercial options too.



I already have an Ariba Network account / ANID

You still need to formally link your ARIBA Network account in the registration process.

Please have your User Id and password available and make sure that you are NOT already
logged in to your ARIBA Network account when proceeding with the registration process.

* Please proceed by opening the registration invitation email and selecting “Log In” option

* See instructions how to proceed here

2118



A duplicate account was identified during the Ariba

Network registration (1/2)

(1) During the Ariba Network registration, Ariba informs you if there are
potential existing accounts. Please click on “Review accounts”.

(2) Should you find the legal entity that you wanted to register in the
search results list, please click on the three dots under “Actions” (3)

and select “View Profile” (4). Then click on “Contact Admin” (5) and
follow the instruction described on the next page.

Should you not find a matching legal entity, please click on “Continue
Account Creation” (6) and create a new Ariba Network account.

We have noticed that there may already be an Ariba Network account registered by your company.
Please review before you create a new account.

(D Potential existing accounts

Review accounts

2219

Review duplicate Account

We noticed that your company may already register an Ariba Network account, please review the match results below, then:
+ You can log in the account you are assaciated with

+ Or, you can view the profile and contact the account administrator from there

+ Or, if there is no match, you can Continue Account Creation and we will progress your registration

+ O, you can Go back to previous page 6

Match Based On
COMPANY NAME E-MAIL ADDRESS
Company firstname.lastname @company.com

20 search results found | Search More

DUNS NO.

SUPPLIER NAME  § COUNTRY & STATE & DUNS & SUPPLIER ANID &
Comoanv 1 DEU AN
Company 2 DEU AN
Company 3 DEU N
View profile i
Please view profile Supp'ier proﬁle
and contact admin if
you need o —
Contact Admin Cancel




A duplicate account was identified during the Ariba Network registration (2/2)

23

In order to receive access to your
company’s existing Ariba Network
account, you need to contact the account
administrator.

Your name, company name and email
address will be provided in the contact
form by default. You may add your phone
number and/or alter the message.

Please click on “Send Email” to proceed.

You will be notified once the account
administrator has approved your request,
granting you access to your company’s
Ariba Network account.

This will allow you to proceed with your

Contact Your Account Administrator

Review the following information and make edits as necessary. Click Send Email to send this message to the account administrator.

Your Name:*

Name

Your Company Name:*

Your Email Address:*

Your Phone Number:

Your Message:*

Company
email address
DEU 49 ~~

Hello,

| recently attempted to register an account on Ariba Network. During registration, SAP Ariba searched and returned your
account as a match.

Please contact me to determine if | should be using this account.
Thank you.

Cancel Send Email
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What to do when I am the wrong person to contact in my company?

* Please contact the Dashen Bank contact person who invited you and request to set up a different contact. Once this
is done, another invitation will be sent to the person that you named.

What does it mean when ARIBA says that the link has expired?

You click on the link and receive-this
notification

In this case you will most likely already

have created a UserID and a password

A\ The link you clicked has expired. Please
contact your Project Owner and request that
they resend you the event invitation email.

Please log in with your user credential under
“service.ariba.com”



Do | need to provide a DUNS number during registration?

* No. providing a DUNS number is optional.

How can | change my email address? (1/2)

1) Sign in to the Ariba Network with the Test User

user you would like to change the email test-theodor.simon@uniper.energy
address for. Then click on the initials at the Cr

top right corner of the screen and chose the
option "My Account”

My Account

My Community Profile

Link User IDs

Contact Administrator

Logout
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How can | change my email address? (2/2)

25

2) A new window will appear where you can change the email address.

My Account

* radcales @ regpaned Rald
Account Information

Lissrname.

Email address | emall

L J

First Name | Tirst name

Middle Name

Lesthame* | |ast name
Personal Information Change Log

Business Role Accouns Receivables s

Close
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How do | change my password in the ARIBA Network? (1/2)

Test User

test-theodor.simon@uniper.energy

My Account

My Community Profile
Link User IDs
Contact Administrator

Logout

26

1) Please log in to your existing ARIBA Network account, using the user name and

password that you created when first registering.

2) Now Kklick on your initials at the top right corner of the screen.

3) Select “My Account”.
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How do | change my password in the ARIBA Network? (2/2)

3) You will be lead to
a configuration page.

4) Click on “change
password” below
your username.

Preferences

5) Make sure to click
on “Save’.

Account Information

Usemame *  test@JANTEST012319.com ©

Change Password

Email Address:* rocky@balboaboxing.com

First Name * Rocky

Middle Name:

Last Name:* Balboa

Personal Information Change Log

Business Role: | Finance W
Preferred Language: = English A ®
Preferred Timezone:* Europe/Berlin Vv ®

Default Currency:* Euro

®

Select Currency

Allow Me to Save Filter Preferences in the Inbox/Outbox
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What if you need help with the questions that we would like you to answer?

* Please do not hesitate to contact your contact person within the Bank organization. We can help you answer these

questions.

How to access different events / questionnaires? (1/2)

* In ARIBA we have different types of events for which Dashen Bank can invite you to participate via an invitation link.
The link is valid for the initial connection between both accounts. If you want to access the events again to take further

actions you have to take the steps as described in the next slide

Supplier Request

Initial Questionnaire
for General
Company
Information

Supplier Registration
Questionnaire

Detailed
Registration
questions related to
the category you will
Provide Goods,
service or works to
Dashen Bank

Sourcing Events / RFPs

Sourcing events

Sourcing events that
You have been
Invited to participate




How to access different events / questionnaires (2/2)

* If you already have an ARIBA Account or the invitation link is not valid anymore, please open
the following url: supplier.ariba.com

w Anba New'( - Slandafd Account Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity &

Ariba Discovery Cants s
= . . End Tima |} Event Type Participated
Ariba Proposals & Questionnaires
No item:
Ariba Contract Management Registration Questionnaires
° Title D End Time §
()ﬂjet v Status leted (1)
Supplier registration questionnaire Doc465798206 B/15/2020 9:14 AM in Registration

Qualification Questionnaires

No items

SAP  Ariba Proposals and Questionnaires « Questionnaires =
o End Time | Con Regions

FORTUM OYJ No items

Certificates iB
Certificate Info Effective Expiration Attachment Questionnaire Status
No items
Tasks

30
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| forgot my password. What do | do?

* Please follow the link to hitps://supplier.ariba.com, click on word “Password” and follow the
Instructions on the screen.

SAP Ariba /

Supplier Login

Juser Name

Password

Forgot Username of Password <
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«

0‘~.

Thank You!!!!




